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Minutes of the Meeting of Bransgore Parish Council  
Held online on 20th April 2021 at 7.30pm, via Zoom. 

 
Present: Cllr. Jacqueline Lay (Chair), Cllr. Mike Manley, Cllr. Tony Prince, Cllr. Tony Prince, Cllr. Melissa Sheppard, 
Cllr. Paul Simon, Cllr. Robin Shea, Cllr. John Spinks, Cllr. Mark Steele 
Clerk to the Council: Helen Klaassen 
Also Present: Cllr. Keith Mans (HCC), Mr Edwin Macknamara. 
 
Apologies for Absence: Cllr. Nigel Linford. Also absent Cllr. Edward Jarvis. 
 
Declaration of Interests: None. 
 

1. Minutes of the Last Meeting. 
The minutes of the meeting held on 16th March 2021 were AGREED as a true and accurate record and 
would be signed by the Chair. 
 

2. Matters Arising from the Minutes. 
None. 
 

3. Correspondence and Consultation Documents. 
i. Arrangements for Meetings After 7th May 2021 

Due to the legislation allowing remote meetings ending on 7th May, the Annual Parish Council Meeting 
would be brought forward to 4th May to allow the meeting to be held remotely rather than in person. 
It was agreed that the Clerk would lift the Standing Orders if necessary to allow this. The date change 
would need to be well publicised. (Action: Clerk) 
In addition, it was agreed to postpone the May Amenities Committee Meeting to June and possibly 
meet outside, weather permitting. 

ii. Highway Issues.  
There were ongoing issues with speeding outside the school, and problems with pinch points within 
the village. The outgoing Clerk advised that the issues were under review by HCC. Cllr Mans advised to 
give it a month to see if progress was made and if not email him to raise the issue. (Action; Clerk) 
Cllrs requested more clarity on the issues concerned and it was agreed that an overview and emails 
concerning the matters should be forwarded to them. (Action: Clerk) 

iii. Provision of a Bench, Brook Lane, Neacroft Crossroads 
Contact had been made by a member of the public who wished to place a memorial bench on the land 
at the crossroads at Brook Lane. They had obtained permission from the Meyrick Estate (landowners) 
to do so, and would pay for the bench and donate an amount for its’ upkeep, but had raised the issue 
of public liability insurance with the Parish Council asking if it was possible for the PC to insure the 
bench under their policy. 
The Clerk advised that it was unlikely that the parish council’s insurance policy would cover items not 
owned by the Parish Council. The matter was discussed and it was agreed that the member of public 
should be advised to go back to the Meyrick Estate. (Action: Clerk) 

iv. Request to replace one of the swings with an additional cradle swing. 
Cost £250. It was agreed to make the replacement. (Action: Clerk) 

v. Trees at Clare Lodge – Resident’s Letter 
The Clerk appraised councillors of the contents of an email receive by a resident regarding noise and 
debris nuisance caused by crows in the trees bordering the property. 
The matter was discussed. It was noted that the trees in question had recently been surveyed by a tree 
surgeon and needed no work doing. It was noted that the nuisance may be limited to the nesting 
period of the crows after which it would abate (Clerk to confirm this). The Clerk was asked to compose 
and send an appropriate reply. (Action: Clerk) 
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4. Road Map to Recovery – Update on Implications for Council Facilities. 

It was noted that the Parish Council had heard from the Taekwon-Do and Baby Ballet groups confirming 
their desire to return to classes within the hall. It was agreed that the Clerk and Nikki would look into the 
matter and produce a plan for groups returning to the hall and provide an update for the May meeting. 
(Action: Clerk/Nikki) 
 

5. Reports from Representatives of Outside Bodies 
i. Greener Bransgore Group - report from Cllr Simon. 

Noted receipt of the £200 grant from Cllr Steele through his devolved budget. The PC would hold the 
funds in their account as the group had no bank account of their own at present. 
The group would be launching a campaign to the residents to reduce their carbon footprints as well as 
plans for a community orchard and regular litter picks. A public meeting to launch phase 1 of the 4 
phase Greening programme was planned for 23rd June. They had also been in contact with the school 
regarding a wildflower project. The school has their own eco council and had been very supportive of 
the group’s plans. 

ii. NFNPA SW Quadrant  
Cllrs Manley and Sheppard reported that: 
- The Vernon Dene development needed planning permission and that may cause considerable delay 
and result in the site becoming a white elephant. 
- The NPA were considering court action regarding the matter concerning unauthorised land 
occupancy in Bransgore as their efforts in enforcement had been ignored. 
- A cycling event would be taking place shortly, with up to 1000 competitors. 
- There would be a crackdown on use of BBQs and the sale of them within the forest – the NPA would 
be looking at enforcement notices and action. 
- Lots of people were taking up litter picking as part of the Ambassador scheme. 
- Next Meeting 13th July – Clerk to forward details to Cllrs Manley and Sheppard. 
 

6. Committee Reports. 
6.1 Planning Committee – Cllr Manley 
Minutes had been distributed. Reported that of 6 applications, 5 were recommended permission, and 1 
recommended refusal. 
 
6.2 Finance, Policy and HR Committee. 
Minutes have been distributed. 
 

7. Financial Report & Administration Matters 
i. Finance Report and Payments. (March, 2021) (Previously circulated to Members) 

Agreed. 
ii. Payments for April 2021 (appendix 1) 

Agreed. 
iii. AGAR: End of Year Accounts – 31st March, 2021 - To receive the Annual Governance Statement and 

Internal Audit Arrangements. 
Figures presented and accepted. Internal audit booked for Tuesday 27th April. 

iv. Pricing Structure – Old Committee Room. 
It was agreed that the old committee room should be let out at a price of £5ph for residents and 
£7.50ph for non-residents. 

v. Grant Applications: 
- Churchyard Maintenance – St. Marys Church, Bransgore 

Grant agreed for £500. 
- Net for All (Bransgore Netball Club)   

Grant Agreed for £200. 
vi. To review the following:   

Sickness Policy and Equality Policy (appendix 2) - Both policies were reviewed and agreed. 
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DEMOCRATIC SESSION 
No representations were made.             

                                
8. New Forest District Council Matters 
8.1 Councillor’s Report  
Cllr Steele reported that: 
- Due to the imminent elections the council was in the purdah period. 
- Following recent events Cllr Rickman had stepped down as Leader of NFDC and Cllr Heron had taken over. Cllr 
Heron was focusing on reviewing portfolios and restructuring (Cllr Steele would circulate the details to councillors 
when available). 
- Financially NFDC was good for the current year, but a result of Covid, the following year may be challenging. The 
KidStart scheme was being promoted heavily and businesses were keen to reopen. Health and Leisure venues had 
been reopened too. 
 
9. Hampshire County Council Matters    
9.1 Councillor’s Report   
Cllr Mans reported that: 
- Regarding the legislation allowing remote meetings. It was currently being challenged in the courts by the LGA 
and Herts CC, the hearing was expected to last a day and the ruling would come thereafter.  
- Climate change targets were being revised, the new target was to cut emissions by 80% by 2035. 
- Waste recycling centres – discussion with BCP were ongoing. An agreement with Dorset CC had been reached 
and they were hoping to get similar agreements with surrounding counties. 
- Covid vaccinations were going well, with the New Forest vaccine percentage above average. 
- Businesses and venues were increasingly opening up again and potentially there would be an increase in 
tourism. 
- BT had a new representative for broadband who understood the forest better. If the council wanted him to 
attend a meeting the Clerk at Boldre had his details. 
 
9.2 Road and Traffic 
None. 
9.3 Footpaths                                                                                                              
Noted that the footpath at Betsy Lane was blocked. 
 
10.  Date of Next Meeting 
APCM – 4th May at 7.30pm via Zoom. 
Annual Parish Assembly – 27th April at 7.30pm via Zoom. 
 
 
The meeting concluded at 9.03pm. 
 
 

Signed:  

Date:  
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Appendix 1. 

    

PAYEE 
TYPE OF 
PAYMENT DETAILS AMOUNT 

REGULAR DIRECT DEBITS                        £ 

        

        

New Forest District Council DD Pavilion Rates 258.90 

New Forest District Council DD Village Hall Rates 589.25 

D and G Boiler Care DD Boiler Maintenance 29.38 

HAVEN POWER DD Electric VH 288.16 

HAVEN POWER DD  Electric Pavilion 26.61 

GAZPROM DD Gas Pavilion tbc 

GAZPROM DD Gas VH tbc 

British Relecom DD Telephone/Internet 187.16 

PAYMENTS MADE BY THE CLERK       

Zoom.us BACS Zoom Meetings 14.39 

Stationary BACS Stationary 59.99 

Broadoak Tree Care BACS Lengthsman Scheme 720.00 

HMRC BACS PAYE/NI 659.59 

The Greening Campaign BACS Grant - Equipment 66.90 

Stuart Pateman BACS War Memorial 50.00 

Nu Forest Construction BACS Refurb - Old Cttee   

  Room - CIL 922.08 

Xadon Printers BACS Newsletter 660.00 

1st Stop Cleaning BACS VH/PAV Cleaning 406.80 

DCH Pest Control BACS Pest Control 44.00 

KOMPAN Ltd BACS Playground Repairs 177.60 

Sopley Parish Council BACS Lengthsman Refund 480.00 

 PAYMENTS TO BE APPROVED       

        

SALARIES (APRIL) BACS Salaries (4) 4953.69 

Nu Forest Construction BACS Old Committee    

  BACS Room - CIL 628.99 

Screwfix BACS Wardens Tools 41.91 

PJ Tarrant Mechanical Services BACS Repairs/Heating 1315.00 

Cartridge Save Ltd BACS Printer Ink 133.68 

Viking Direct BACS Printer Ink 113.94 

Parsonage Farm and Gardening BACS Grass Cutting 605.61 

Nu Forest Construction BACS 
Final (Old Cttee 
Room) 11413.68 

VAT INCLUSIVE  TOTAL 24847.31 
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Appendix 2 
 

Bransgore Parish Council 
EQUALITY POLICY 

 
INTRODUCTION 
The Equality Act 2010 took effect on 1 October 2010 and replaces the previous antidiscrimination legislation. It 
simplifies the law removing inconsistencies and making it easier for people to understand and comply with it. It 
also strengthens the law in order to help tackle discrimination and inequality. 
The Public Sector Equality Duty is a key measure in the Act which came into force on 5 April 2011. All public 
bodies and organisations carrying out public functions have a duty to consider the needs of all individuals in their 
day to day work – in shaping policy, in delivering services and in relation to their own employees. 
 
The Public Sector Equality Duty ensures that all public bodies play their part in making society fairer by tackling 
discrimination and providing equality of opportunity for all. 
The purpose of this policy is to provide equal opportunities for everyone who comes into contact with Bransgore 
Parish Council; irrespective of their characteristics (unless it can be shown that the treatment is a proportionate 
means of achieving a legitimate aim). 
 
LEGAL POSITION 
To discriminate against someone means to treat them less favourably, to harass or victimise them or to subject 
them to a provision, criterion or practice which puts them at a disadvantage. 
It is unlawful to discriminate against an individual on the grounds of the following ‘protected characteristics’ (as 
defined in the Act): 

• Age 

• Disability 

• Gender reassignment 

• Pregnancy and maternity 

• Race 

• Religion or belief 

• Sex 

• Sexual orientation 

• Marriage and civil partnership 
 
COUNCIL’S COMMITMENT 
This policy is fully supported by all Members of the Council. 
Bransgore Parish Council opposes all forms of unlawful and unfair discrimination whether it is direct or indirect 
discrimination, victimisation or harassment on the grounds of any of the protected characteristics defined in the 
Equality Act 2010. It is committed to the promotion and delivery of equal opportunities in the workplace and in 
the delivery of services. 
 
In all its activities the council will have due regard to the three aims of the Equality Duty: 

1. Eliminate unlawful discrimination, harassment, victimisation and any other conduct prohibited by the Act. 
2. Advance equality of opportunity between people who share a protected characteristic and people who 

do not share it. 
3. Foster good relations between people who share a protected characteristic and people who do not share 

it. 
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EMPLOYEES 
All employees whether full-time, part-time, fixed term contract, agency workers or temporary staff, will be 
treated fairly and equally. Selection for employment, promotion, training, remuneration or any other benefit will 
be on the basis of aptitude and ability. All employees will be helped and encouraged to develop their full potential 
and the talents and resources of the workforce will be fully utilised to maximise the efficiency of the council. 
Every employee is entitled to a working environment that promotes dignity and respect to all. No form of 
intimidation, bullying or harassment will be tolerated. This is further defined in the Dignity at Work policy 
adopted by the council. 
The commitment to equal opportunities in the workplace is good management practice and makes sound 
business sense as it seeks to utilise the talents available from the local community, representing Society as a 
whole. 
Breaches of the Council’s Equal Opportunities Policy will be regarded as serious misconduct and could lead to 
disciplinary proceedings. 
Employees are entitled to complain about discrimination or harassment or victimisation through the council’s 
Discipline and Grievance Procedure. 
The council adopts the majority of the model employment contract clauses as devised by the employee 
professional body in the local government sector (the Society of Local Council Clerks). The policy will be 
monitored and reviewed annually. Other personnel policies will be reviewed against the values stated in this 
Equal Opportunities policy to ensure that the council strives to remain an Equal Opportunities employer. 
 
SERVICE DELIVERY 
In exercising its functions and delivering services, the council will have due regard to the three aims of the 
Equality Duty and it will take a proportionate approach when complying with it. Equality issues will be an 
influence on its policies and decisions and the needs of all individuals in day to day work will be considered. 
This policy is cross-referenced to the following Bransgore Parish Council’s adopted Grievance and Disciplinary 
Policy and to provide Dignity at Work. 
 
Approved: April, 2021 
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BRANSGORE PARISH COUNCIL 
 

SICKNESS AND ABSENCE POLICY 
 

This is the sickness absence policy of Bransgore Parish Council, hereinafter referred to as “the Council”. This policy 
and procedure applies to any employee of the Council.  
The Council aims to secure the attendance of its employees throughout the working week. However, it recognises 
that a certain level of absence may be necessary due to sickness, through illness or injury. It is the Council’s policy 
to offer as far as is possible, security of employment during such periods, subject to operational requirements and 
the conditions below.  
 
Related policies and procedures 
This policy is to be read in conjunction with the Council’s Health & Safety, Grievance and Discipline policies.  
 
Procedure Notification and certification 
If the employee is unable to attend work due to sickness, he or she must notify the Council by contacting the 
Chair as soon as possible, but no later than the end of the working day on which the absence first occurs. He or 
she should indicate the reason for the absence and, if possible, when he or she expects to return to work.  
 
The employee must complete a self-certification form for the first seven calendar days of all sickness absences 
and give it to the Council. This form can be completed on the employee's return to work if their absence lasts less 
than seven calendar days. If the employee is absent by the eighth day (including Saturday and Sunday), they must 
send a fit note, issued by their GP, to the Council.  
 
Current fit notes must cover subsequent periods of absence.  
The employee should also keep in touch with the Council regarding their condition and likely return to work date. 
If the employee does not follow this procedure, they may be dealt with under the Council’s Grievance and 
Disciplinary Policy. Furthermore, the employee's contractual sick pay and statutory sick pay (SSP) may be 
withheld.  
 
Return to work 
The employee will not be allowed to return to work until their GP deems that they are fit to return. Requests for 
temporary adjustments to the employee's working conditions will be considered by the Council and will be 
accommodated wherever possible and if Council’s circumstances permit. In the case of extended periods of 
absence, the Council may require that the employee's fitness to return is confirmed by a medical practitioner of 
the Council’s choice and the employee will be interviewed on their return to work in order to:  
• check on the employee's fitness to return  
• ensure that all the support the employee needs is in place  
• bring the employee up to date on any changes.  
 
Fit notes 
An employee’s GP might indicate on a fit note that the employee “may be fit for work”. If this option is selected 
the GP will also identify potential amendments that should be made, selecting from: 
• Phased return to work  
• Amended duties  
• Altered hours  
• Workplace adaptations  
If a fit note is received the Council will contact the employee and arrange for a meeting with the employee. At this 
meeting the suggested amendments will be discussed with the aim of facilitating the employee’s return to work. 
If the suggested amendments are not possible the employee will remain on sick leave. If amendments are 
possible the employee will return to work, but regular reviews will be carried out to ensure that the amendments 
are adequate. It should be noted that any amendments are not to be viewed as a permanent change to the 
contract of employment.  
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Medical examination 
The Council reserves the right to require the employee to be examined by a practitioner of its choice in order to 
seek a medical opinion. (A refusal to be examined may lead the Council to take disciplinary action against the 
employee, up to and including dismissal.)  
 
Access to medical reports 
In order to gain as much information about the employee's medical condition as possible, the Council may also 
request the employee’s permission to contact his or her GP and ask for a medical report on the employee's 
condition. The employee may ask to see this report.  
 
Extended absences 
The Council will be sympathetic when an employee is ill, but the employee should appreciate that if they are 
persistently absent through ill-health or long-term injury or incapacity, it will not be possible for the situation to 
continue indefinitely, and their employment may be reviewed or terminated. Termination will not take place 
without:  
• full consultation with the employee  
• medical investigation  
• a consideration of alternative employment.  
Where a return to work does prove possible, the Council may require that the employee's fitness to  
return is confirmed by a practitioner of the Council’s choice.  
 
Meetings/home visits 
During any absence it is important that the employee keeps in touch so that the Council is kept informed of the 
employee's health and likely return-to-work date. The employee will therefore be periodically asked to attend 
meetings for the purpose of providing information and facilitating an effective return to work. If the employee is 
too unwell or physically unable to leave their home, the Council reserves the right to visit him or her at home.  
 
Disability 
If the employee has a condition that means they might be considered disabled within the meaning of the Equality 
Act 2010, the Council will attempt to make reasonable adjustments to their job to accommodate their 
requirements. The employee will be fully consulted at all times. If reasonable adjustments or alternative 
employment prove not to be viable options, and there is no likelihood of a return to work in the near future, a 
decision to dismiss may be the inevitable outcome.  
 
Dismissal and the right to appeal 
In the event of a dismissal, the reason for the dismissal and the circumstances leading up to that decision will be 
documented in writing to the employee. The employee may appeal against their dismissal by writing, within five 
working days of their receipt of the dismissal letter to the Chairman of the Council stating the grounds on which 
they wish to appeal. The appeal will be heard in accordance with the Council’s disciplinary appeals procedure. 
This right also applies to ‘action short of dismissal’ such as alteration of duties.  
 
Payment arrangements 
Statutory sick pay (SSP): 
The employee's SSP qualifying days are either Monday to Friday or, in the case of part-time employees, those 
days that he or she normally works. If the employee is eligible for the payment of SSP, it will be subject to the 
deduction of tax and National Insurance contributions.  
 
Covid-19: 
Employees who cannot work will qualify for SSP if any they are:  
• are self-isolating because they or someone they live with have symptoms of coronavirus or, 
• are shielding or, 
• are self-isolating because they were notified by the NHS or public health authorities that they’ve come into 
contact with someone with coronavirus or, 
• are self-isolating because someone in their support bubble but not their own household had symptoms or 
tested positive for coronavirus or, 
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• have tested positive for coronavirus or, 
• are self-isolating because they had been advised to do so by a doctor or healthcare professional before going 
into hospital for surgery 
 
Employees will not qualify for SSP if they are self-isolating after entering or returning to the UK, and do not need 
to self-isolate for any other reason 
 
Contractual sick pay: 
Information relating to the scale and duration of SSP payments is in the contract of employment.  
 
Return of the Council’s equipment 
If the employee is off sick for an extended period of time (e.g. one month or more) the Council may require them 
to return Council equipment until they are well enough to return to work. If the employee does not return to 
work following a period of sickness absence, they will be required to return all outstanding Council equipment on 
the date of termination of his or her employment. 
 
Holiday entitlement 
The employee’s holiday entitlement will continue to accrue during periods of leave due to sickness. If the 
employee would lose out on any leave to which they are statutorily entitled because they are off sick during the 
last period in which they could have taken it, up to 20 days of this can be taken over to the next holiday year. 
 
Absences for reasons other than sickness 
Requests for time off for reasons other than sickness will be considered by the Council in the light of the 
individual’s circumstances, legal requirements and operational needs. Unauthorised absences will be dealt with in 
accordance with the Council’s Grievance and Disciplinary Policy.  
 
Exceptions 
If an employee is absent due to contact with an infectious disease, assault or injury arising out of or in the course 
of employment he or she is entitled to receive normal pay and any absence due to this should not be taken into 
account under this policy. 
 
https://www.gov.uk/employers-sick-pay/eligibility-and-form-ssp1  
 
Abuse of this policy 
Any abuse in the application of this policy will be dealt with in accordance with the Council’s Grievance and 
Disciplinary Policy and may possibly result in disciplinary action being taken, up to and including dismissal.  
 
Alterations and amendments to this policy 
This policy and procedure does not form part of employees’ contractual rights. The Council reserves the right to 
revise the contents of this policy and procedure from time to time or withdraw it at its absolute discretion, in 
accordance with the needs of the Council. The Council will review this policy annually. 
 
Approved: April 2021 

https://www.gov.uk/employers-sick-pay/eligibility-and-form-ssp1

